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Step 1: Browser ah ymavillageprofile.org/admin tih i search ang
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Step 2: Email leh Password enter na tur a lo awm ang a, i Email leh Password hmanginiin
sign-in hmasa phawt ang
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Step 3 : Dashboard ah i lut ang a, Dashboard ah hian Branch Details bakah, Section Details -
chhungkua engzat nge awm, Mizo/ YMA Member/ YMA Life Member awm zat tih zawng zawng
a he Dashboard atang hian a hmuh theih a ni
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Step 4 : Sections ah hian i luh chuan in Branch chhunga section ho i add thei a, i add khan
section user a rawn in siam nghal ang. Section i add ang ang kha a list in a rawn lang dawn.
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Step 5: Section Dah Luhna tih i hmeh chuan Section Fill up na tur a lo lang ang a, Create tih |
hmet mai ang.




Step 5: Chhungkua ah i luh chuan Chhungkaw add na te, chhungkaw list export na te a lo lang
leh ang. In section a user ho in chhungkaw list an rawn enter ho kha hetah hianilo hmu ve zel
ang a, Chhungkaw Add Na tih atang khian chhungkua i enter ve thei bawk
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Step 6 : Chhungkaw Add Na tih i hmeh chuan chhungkaw enter na tur form a rawn lang ang a,
chhungkaw hotu kha enter hmasak ber zel angali
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Step 7: Member hi a dah belh zel theih a, Member enter dawn hian kha member kha
chhungkaw hotu nena an inlaichinna dah tel angai a ni.
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Step 8 : Adhaar/ EPIC Number/ Phone Number te hi nei lo an awm thei a, an neih loh chuan
enter lo in a submit theih a ni.

A hnuai leh chiah ah Member i enter mek kha Mizo a nih leh nih loh, YMA Member, Life
Member a nih leh nih loh tick na tur a lo awm ang a, a nihna i tick sak ang.

Raltlan tih a awm leh a, Member kha raltlan a nih chuan i tick ang a,i tick chauhin a hnuaia
“Khawi atanga raltlan nge” tih type na tur a rawn lang ang.
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Step 9 : Mitthi tih hi Mitthi Add Na tur a ni dawn a, Mitthi an awm apiangin heta tang hian dah
luh tur a ni ang. Enter tawh chin chin kha an rawn lang ang. Mitthi List hi a Export theih bawk a
ni.
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Step 10 : Mitthi Add Na tih kha i hmeh chuan a fillup na tur a lo lang ang. Mihring tih kha thlan
angai dawn a, chhungkaw list enter tawh chin ho kha an rawn lang ang a, chuta tang chuan

thlan mai tur a ni. Thih hun khi enter ngei ngei angai ,Vui hun/ Kohhran leh Vuitu hi chu enter
ngei ngei angai lo.
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Step 11: Ruang chhuak tih kha i tick chuan Hming enter na tur a lo lang anga, form a lo lang
ang kha i enter leh mai thei a ni.
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Step 12: Pem ah i luh chuan Pem chhuak ho dah na tur a lo awm ang a, Pem List pawh hi a
export theih a ni.
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Step 13 : Pem Add Na tih i hmeh chuan Pem enter na tur Form a lo lang ang, Chhungkaw Hotu
hming in i search phawt anga, Chhungkuaa Member pem kha select na tur a lo lang ang.
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Step 14 : Mipui List en na tur a lo awm anga, hemi chhung bikah hi chuan engmah a khawih
danglam theih loh a, a EXPORT theih thung ang.
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Step 15: User ah i luh chuan in branch chhunga user nei tur ho i siam sak na tur a lo lang ang
a, In branch a user nei ho a rawn in list anga, edit leh delete i tih sak thei.

< O (5] https://ymavillageprofile.org/branch/7 /users A Ty M 1= % -

YMA Village Profile o

Alnawn Users

Dashboard

Sections .
Name Email

Chhungkua
Ainawn User ainawn@ymavillageprofile.org (# Edit {0 Delete
Mitthi

Pam Showing 1 result Perpage 10 v

Master
Mipui

S Users



Step 16 : User Siamna tih 1 hmeh chuan User siam na tur Form a rawn lang ang a, create i hmet
leh mai ang.
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Step 17 : A chung sira Notification bell hii List Export ho a zawh tawh leh tawh loh en na tur a
ni a, a bul leh chiah a Circle hi i User Profile en na tur, chuta tang chuan i account atang khan i
logout thei bawk.
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