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Step 1 : Browser ah ymav�llageprof�le.org/adm�n t�h � search ang



Step 2 : Ema�l leh Password enter na tur a lo awm ang a, � Ema�l leh Password hmang�n � �n
s�gn-�n hmasa phawt ang



Step 3 : Dashboard ah � lut ang a, Dashboard ah h�an  Branch Deta�ls bakah, Sect�on Deta�ls -
chhungkua engzat nge awm, M�zo/ YMA Member/ YMA L�fe Member awm zat t�h zawng zawng
a he Dashboard atang h�an a hmuh the�h a n�



Step 4 : Sect�ons ah h�an � luh chuan �n Branch chhunga sect�on ho � add the� a, � add khan
sect�on user a rawn �n s�am nghal ang. Sect�on � add ang ang kha a l�st �n a rawn lang dawn.

Step 5 : Sect�on Dah Luhna t�h � hmeh chuan Sect�on F�ll up na tur a lo lang ang a, Create t�h �
hmet ma� ang.



Step 5 : Chhungkua ah � luh chuan Chhungkaw add na te, chhungkaw l�st export na te a lo lang
leh ang. In sect�on a user ho �n chhungkaw l�st an rawn enter ho kha hetah h�an � lo hmu ve zel
ang a,  Chhungkaw Add Na t�h atang kh�an chhungkua � enter ve the� bawk



Step 6 : Chhungkaw Add Na t�h � hmeh chuan chhungkaw enter na tur form a rawn lang ang a,
chhungkaw hotu kha enter hmasak ber zel anga�



Step 7 : Member h� a dah belh zel the�h a, Member enter dawn h�an kha member kha
chhungkaw hotu nena an �nla�ch�nna dah tel anga� a n�.



Step 8 : Adhaar/ EPIC Number/ Phone Number te h� ne� lo an awm the� a, an ne�h loh chuan
enter lo �n a subm�t the�h a n�.
A hnua� leh ch�ah ah Member � enter mek kha M�zo a n�h leh n�h loh, YMA Member, L�fe
Member a n�h leh n�h loh t�ck na tur a lo awm ang a, a n�hna � t�ck sak ang.
Raltlan t�h a awm leh a, Member kha raltlan a n�h chuan � t�ck ang a,� t�ck chauh�n a hnua�a
“Khaw� atanga raltlan nge” t�h type na tur  a rawn lang ang.



Step 9 : M�tth� t�h h� M�tth� Add Na tur a n� dawn a, M�tth� an awm ap�ang�n heta tang h�an dah
luh tur a n� ang. Enter tawh ch�n ch�n kha an rawn lang ang. M�tth� L�st h� a Export the�h bawk a
n�.



Step 10 : M�tth� Add Na t�h kha � hmeh chuan a f�llup na tur a lo lang ang. M�hr�ng t�h kha thlan
anga� dawn a, chhungkaw l�st enter tawh ch�n ho kha an rawn lang ang a, chuta tang chuan
thlan ma� tur a n�. Th�h hun kh� enter nge� nge� anga� ,Vu� hun/ Kohhran leh Vu�tu h� chu enter
nge� nge� anga� lo.



Step 11 : Ruang chhuak t�h kha � t�ck chuan Hm�ng enter na tur a lo lang anga, form a lo lang
ang kha � enter leh ma� the� a n�.



Step 12 : Pem ah � luh chuan Pem chhuak ho dah na tur a lo awm ang a, Pem L�st pawh h� a
export the�h a n�.



Step 13 : Pem Add Na t�h � hmeh chuan Pem enter na tur Form a lo lang ang, Chhungkaw Hotu
hm�ng �n � search phawt anga, Chhungkuaa Member pem kha select na tur a lo lang ang.



Step 14 : M�pu� L�st en na tur a lo awm anga, hem� chhung b�kah h� chuan engmah a khaw�h
danglam the�h loh a, a EXPORT the�h thung ang.



Step 15 : User ah � luh chuan �n branch chhunga user ne� tur ho � s�am sak na tur a lo lang ang
a, �n branch a user ne� ho a rawn �n l�st anga, ed�t leh delete � t�h sak the�.



Step 16 : User S�amna t�h � hmeh chuan User s�am na tur Form a rawn lang ang a, create � hmet
leh ma� ang.



Step 17 : A chung s�ra Not�f�cat�on bell h� � L�st Export ho a zawh tawh leh tawh loh en na tur a
n� a, a bul leh ch�ah a C�rcle h� � User Prof�le en na tur, chuta tang chuan � account atang khan �
logout the� bawk.


